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Craig Middle School WELCOMES you to the 2020-2021 school year. This Campus
Guide serves to provide families and students with important information about
our school. Please review the contents with your student before school begins
and throughout the year as needed. If you have any questions, please feel free to
call the school office for clarification at (325) 794-4100.

The entire Craig community is looking forward to a great year. During the middle
school years, building skills in self advocacy prepares your student for high school
and beyond. In order to succeed, students, families, and staff must work
together. We are committed to supporting the whole child and invite you to join
in this effort to ensure innovation, creative thinking, intellectual curiosity,
academic excellence, thoughtful change, and good citizenship.

We are glad you and your student(s) are members of the Craig community and
look forward to a wonderful year.

Mission Statement:

Our mission for Craig Middle School is to build a positive community of high-
achieving, inspired learners and leaders who seek greatness every day.

Guidelines for Success:

At Craig Middle School, we believe:

e every student will be accountable to high academic and behavioral
expectations;

e inthe importance of integrity, character education, and life lessons in daily
instruction;

e the foundation of teaching involves establishing a relationship with
students to enhance personal responsibility and strong leadership skills;

e to move forward and reach their full potential, students perform most
successfully in a structured, disciplined, and safe environment;

e every student should have a classroom environment where he/she feels
secure in expressing his/her ideas and opinions without criticism

e school success is dependent upon the combined efforts of educators,
students, parents and our community all working toward the same goal.



School Colors: Blue, Silver & White

School Mascot: Colts

Office Hours: 7:30AM -4:00PM

School Day Hours:

7:30AM - Doors Open

8:10AM - Students Released to Classes
8:15AM - Tardy Bell

3:40PM - Students Dismissed from Campus

4:00PM - All students picked up unless in after school activities.

Student Behavior Management:

CHAMPS

CHAMPS translates the research on effective classroom and behavior management into easy-to-
implement steps for classroom teachers.

C - Conversation levels

H - Help: how to ask for help during the activity

A - Activity: task/objective for the classroom that day

M - Movement: the expectation of movement from students during the activity
P - Participation: how the students are expected to participate in the activity

S - Success: how the student will be successful with the activity.

Foundations

The foundations process is a joint partnership between the district and campus that develop effective
schoolwide discipline plans. The expectations for this partnership at the campus level is as follows:

Hallway: direct flow of traffic for students to move in common form.

Cafeteria: assigned seating for classes and grade levels for morning, lunch, and after schools
seating.

Restrooms: Go, flush, wash, leave. No phone usage allowed in the restroom.

Extracurricular Activities:

o Friday Night Football - must sit in the middle school section with a wristband OR with
parent/guardian. No access to food trucks during the game. Must sit in the section until
released to concession stand at halftime and must return to the section after halftime.
Students are required to be picked up within 15 minutes after the end of the game.



There is no re-entry after leaving the game. All student behavior expectations MUST be
followed at the event. Failure to follow expectations may result in permanent removal
from athletic events.

o Craig Extracurricular Activities- Must remain seated for the activity. Cannot congregate
at the concession stand or in the restroom. There is no re-entry after leaving the
activity. All student behavior expectations MUST be followed at the event. Failure to
follow expectations may result in permanent removal from remaining events.

Referral Process: Any student who fails to follow CHAMPS or any other school expectation is subject to a
referral. Referrals are given after multiple redirections and parent contact has been made. If the
offense is severe, the student will be taken directly to their Assistant Principal for discipline. Each
referral will be handled on an individual basis. Multiple referrals may constitute further discipline.

Campus Behavior Coordinator: Jamie Smith x4455

**Discipline is a consideration for attending 6 week rewards parties. **

Bullying:

To obtain assistance and intervention, any student who believes that he or she has experienced bullying
or believes that another student has experienced bullying should immediately report the alleged acts to
a teacher, school counselor, principal, or other District employee.

Students will fill out a report in the counselor's office, or through the online bully report.
The link for online bully reports is located on Craig Middle School’s home page and provided below.

https://docs.google.com/forms/d/e/1FAIpQLSfy6mmxiKOkMBfgeblzYGrxXVglplST74ulL4BYy3n4ehBKKE
Q/viewform

Once the form is filled out, Assistant Principals will begin an investigation over the report. The report will
then be shared with the bully committee to determine if bullying was taking place.

The Bully Committee consists of our Instructional Specialist, a Counselor, a few teachers, and a few
students.

School Resource Officer:

Our partnership with Abilene Police Department helps to maintain a healthy learning environment for all
students. The School Resource Officer (SRO) Program goals and objectives are:

e To foster educational programs and activities that will increase students’ knowledge of and
respect for the Law and the function of law enforcement agencies;

e To protect the health, safety and welfare of all students, employees and citizens by acting
swiftly and cooperatively with the School District in response to criminal offenses at the District;


https://docs.google.com/forms/d/e/1FAIpQLSfy6mmxiK0kMBfge6IzYGrxXVq1p1ST74uL4BYy3n4ehBKKEQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfy6mmxiK0kMBfge6IzYGrxXVq1p1ST74uL4BYy3n4ehBKKEQ/viewform

To report crimes that occur on campus and to cooperate with the Police Department in their
investigation of crimes; and.

To cooperate with the Police Department in their investigations of criminal offenses that occur
on or off campus related to School District students.

If you have any questions that the campus SRO could address please contact Officer Dikes x7951.

Daily Procedures

Early Arrival:

No students allowed on campus prior to 7:30 am.

Arrival:

7:30 am students are allowed to enter the campus building.

Students report directly to the cafeteria.

Breakfast starts at 7:30 am and must be finished by 8:10 am.

7:50 am 8th grade students report to the gym.

8:10 am students will begin to be released to class.

8:15 am the first period begins.

All students arriving after 8:15 must sign in at the front office before going to class.

School Dismissal:

After school students should vacate the building immediately.

6th grade students will exit out of the main doors.

7th grade students will exit out of the 7th grade wing.

8th grade students will exit out of the 8th grade wing.

Students involved in extracurricular activities will report immediately to the assigned area.
Students picking up an instrument will exit out of the Fine Arts wing.

Reentry is not allowed without permission.

Bus riders will go to the cafeteria and sit at their bus table while waiting for dismissal.
Misbehaviors can result in discipline actions or removal from the bus in the following days.

Students while riding the bus are expected to exhibit appropriate behavior or risk suspension or
removal from the bus.
If walking home, the student must leave campus by 4:00 pm.

Students waiting for a ride MUST wait on the sidewalks at the front of the school. Students are
not allowed to wait at the back of the school building or on the south side of the school (next to
portables).

Any student still on campus after 3:55 PM must wait at the front of the main entrance.

No staff supervision is available after 4:00 PM. Students should arrange to be picked up before
this time.



Traffic and Parking:

Parents dropping off or picking up students must follow the car path in front of school. The front staff
parking lot is not for dropping off or picking up students. The back parking lot is not for dropping off or
picking up students; this is for bus use only.

Visitor Procedures

Visitors & Guests:

e Visitors and guests will check-in with their photo ID at the front office.
e Visitor tag must be worn at all times in the building.
e Before leaving, the tag must be turned back in at the front office.

** There is no admittance to the building without a photo ID **

Absences and Tardies

Reporting Absences

e Contact Norma Diaz, x7569, to report an absence.
e Documentation from appointments must be provided when the student returns to campus.

**Absences are a consideration for attending 6 week rewards parties. **
Tardies:

e |[f a student arrives to class after the tardy bell, the teacher marks the students tardy on the
attendance sheet.

Tracking of tardies starts over at the beginning of each six weeks.

After a student earns 5 tardies a lunch detention will be served.

After a student earns 7 tardies an after school detention will be served.

After a student earns 10 tardies 1 day of Colt Recovery will be served.

After a student earns 15 tardies a Saturday School will be served.

After a student earned 16+ tardies 2 days of Colt Recovery will be served.

**Tardies are a consideration for attending 6 week rewards parties. **

Release and Return of Students During the School Day:

e Parent/guardian must show their photo ID at the front office to check the student out of school.

® Person picking up the student MUST be on the can pick up list for the student.

e Students returning to campus must sign in at the front office with appointment documentation
(if applicable).



School Communication

o SchoolMessenger will highlight the weekly events and communicate important information via
voicemail and email.
Updated calendar of events: www.abileneisd.org/craig-middle/events/
Facebook: www.facebook.com/CraigColts/
Remind - Will be used by teachers to communicate important due dates and classroom events.

** |f there are any questions please contact the office, 325-794-4100 **

LUNCH PROCEDURES

Lunch:

During their lunch period, students are to be in the cafeteria. No students will be permitted to leave
the cafeteria area or school grounds without permission. Students will not be permitted to enter the
academic wing during their lunch unless the teacher escorts them from the cafeteria.

6th Grade Lunch: 10:44 - 11:19
7th Grade Lunch: 11:33-12:08
8th Grade Lunch: 12:22 - 12:57

** Some 7th graders will be in the 8th grade lunch period and some 8th graders will be in the 7th grade
lunch period. Please ask your student what time their lunch is to be sure of the appropriate lunch
period!**

Lunch Delivery:

Fill out lunch drop off form in the foyer.

Can ONLY leave food for your student.

Leave food with the front secretary.

There are no outside food deliveries allowed to the campus.

Admin in the cafeteria will be informed of the food left for students and will pass out food
accordingly.

Visitors During Lunch:

e Signin at the front office and acquire a badge to wear in the lunchroom.
e Sit at the assigned table for visitors and students or outside at the picnic tables.
e Only the student who is visited can sit with the visitor.


http://www.abileneisd.org/craig-middle/events/
http://www.facebook.com/CraigColts/

Contacting Teachers/Conferences

Contacting the Teacher:

e Teachers can be contacted through email or by phone.

O Teacher emails can be found on the school website or through TEAMS.
e Teachers will return messages within 2 school days.
® Messages can also be sent to the teacher through the teacher’s Remind.

Conferences:

For conferences, please contact and set up a time with the teacher.
If wanting to meet with all teachers, please contact the counselor’s office for the conference to
be coordinated.

School Nurse

Student cannot enter the clinic without a nurse’s pass.

Parents must check in all medication to the nurse in the medication’s original bottle.
Nurse will contact the parent/guardian if a sick student needs to be picked up.

The PALS/ADAPT is Nurse Acosta, x4768.

** please contact Nurse Hoffman with any additional questions, x4847**

Learning Resources

LRC:

The Learning Resources Center (LRC) is designed to promote learning and to enrich the lives of our
students. The LRC houses both print books, magazines, and non-print materials (such as computer
software and audio-visual software). The LRC should be the first place your student goes for additional
information concerning research and their studies. The following guidelines will help make the

LRC an integral part of your child’s experience at Craig Middle School.
1. LRChours are from 8:15 to 4:00 each day. The librarian is available to assist students, as
needed. Each student who enters the LRC must present a pass and sign in/ sign out.
2. Students are required to use their student ID number to check out books.
Students may check out three books at a time.
4. Books are checked out for at least two weeks. Students come to the LRC every other
week with their class, so they need to bring all of their library books with them each time
their class comes to the LRC.

w



5. Fines will not be charged for overdue items. However, a student who has an item that is
one month overdue , he/she cannot check out any other items until his/her record is
clear.

6. If a student loses or damages a library item, he/she must pay for the item.

7. Students may participate in several reading programs:

¢ Accelerated Reader — Students demonstrate their reading comprehension
and earn points when they take a test on a book they have read.

¢ Million Word Reader — Students are challenged to read at least one million
words during the course of the school year. Those who attain this lofty goal are
eligible for a celebration at the end the school year.

 Lone Star Program/Bluebonnet Program — Twenty books are recommended
for middle-school students are selected for these two state-wide program. The
Bluebonnet list is for sixth grade students only and the Lone Star List is for sixth,
seventh, and eighth grade students. Students who read ten Lone Star books will
be eligible to go to Mr. Gatti's for lunch in May. (Sixth grade may read 10 Lone
Star books, or all 20 Bluebonnet books, or 10 Bluebonnet books and 5 Lonestar
Books) All Students must score a 70 or above on the AR test in order for that
book to be counted for their eligibility.

Special Note: Students may go to the library (LRC) each morning (7:45-8:15) . It is on a
first come first serve basis and there are 40 passes to give out. All Million Word Readers
receive a permanent pass to come to the LRC each morning if they like.

Student Email Account:

e Each student is given a Google account with their identification number. Example below:

studentid##t@abileneisd.org
example: 123456 @abileneisd.org

e Students will set their password at campus.
e Students can sign in on Google to access email.
e Passwords can be reset by Mrs. Hancock in the LRC.

IXL:

IXL is a web based tutorial program for Math, Science, Social Studies, and English, that can be used as a
supplement to classroom instruction.

e Students can login to IXL with their student ID and password from the student homepage.
e Students can also login to IXL by first logging in to Rapid Identity and then choosing IXL.



TEAMS:

TEAMS is the system where parents/guardians can access grades, attendance, and discipline
information.

® Access to TEAMS can be found on the AbilenelSD website under the “For Parents” tab.
e Parents with an existing TEAMS account do not need to create a new account each year.
® Please choose the “forgot password” link to reset the password for access.
e If you cannot remember the username, please contact our counseling office for the information.
e [fitis the first time to login, please click the new user link.
Xello:

Xello is an online program that helps both middle and high school students plan for future
success. Xello allows students to take in-depth career, personality, and learning-style
assessments, explore a comprehensive database of careers, schools, and programs, participate
in interactive lessons, and utilize high school course planning tools to make course selections
and develop four-year plans.

Parent Involvement

PTA/Booster Clubs/Volunteering:

® PTA - contact PTA at craigmspta@yahoo.com for more information.
e Booster/Activity Clubs please contact the director for more information.
O Athletics
B Coach McCoy (Boys), shane.mccoy@abileneisd.org
B Coach Kelley (Girls), shalin.kelley@abileneisd.org
Band - Mr. Pfrimmer, dale.pfrimmer@abileneisd.org
Choir - Mrs. Ransford, lyndsey.ransford@abileneisd.org
Orchestra -
O Theater - Mrs. Barber, amber.barber@abileneisd.org
e All volunteers on the campus must go through the volunteer protocol every year that involves:
o A background check
o Fingerprinting
O Please contact katherine.gloyna@abileneisd.org to participate in the process.

O O O



Birthdays and Celebrations:

Additional Information

e No outside deliveries are allowed to the campus. Examples include but are not limited to:

O
(@)

Food Meals
Flowers

O Presents

e Items will not be given to the student at the end of the school day. Parent/guardian MUST pick
up the item within 24 hours of being contacted. Food items must be picked up by 4pm on the

day it is delivered or it will be disposed of.

Lost and Found:

e The Lost and Found cabinet can be located at the cafeteria exit on the West side of the
cafeteria.
The cabinet will be cleaned out at the end of each six weeks with the items being donated.
Found cell phones will be turned in to the front office.
Found instruments are returned to the correct director.

Bell Schedules

Regular 8:15 a.m. - 3:40 p.m. Early Release 1:30 p.m.

REGULAR SCHEDULE
6TH GRADE 7TH GRADE 8TH GRADE
Period 1 8:15-9:03 Period 1 8:15-9:03 Period 1 8:15-9:03
Period 2 9:07-9:52 Period 2 9:07-9:52 Period 2 9:07-9:52
Period 3 9:56-10:41 Period 3 9:56-10:41 Period 3 9:56-10:41
LUNCH 10:44-11:19 Period 4 10:45-11:30 Period 4 10:45-11:30
Period 4 11:23-12:08 LUNCH 11:33-12:08 Period 5 11:34-12:19
Period 5 12:12-12:57 Period 5 12:12-12:57 LUNCH 12:22-12:57
Homeroom 1:01-1:17 Homeroom 1:01-1:17 Homeroom 1:01-1:17
Period 6 1:17-2:02 Period 6 1:17-2:02 Period 6 1:17-2:02




Period 7 2:06-2:51 Period 7 2:06-2:51 Period 7 2:06-2:51
Period 8 2:55-3:40 Period 8 2:55-3:40 Period 8 2:55-3:40
EARLY RELEASE
6TH GRADE 7TH GRADE 8TH GRADE
Period 1 8:15-8:55 Period 1 8:15-8:55 Period 1 8:15-8:55
Period 2 8:58-9:28 Period 2 8:58-9:28 Period 2 8:58-9:28
Period 3 9:31-10:01 Period 3 9:31-10:01 Period 3 9:31-10:01
LUNCH 10:04-10:34 Period 4 10:04-10:39 Period 4 10:04-10:39
Period 4 10:37-11:17 LUNCH 10:42-11:12 Period 5 10:42-11:17
Period 5 11:20-11:51 Period 5 11:15-11:51 LUNCH 11:20-11:51
Period 6 11:54-12:24 Period 6 11:54-12:24 Period 6 11:54-12:24
Period 7 12:27-12:57 Period 7 12:27-12:57 Period 7 12:27-12:57
Period 8 1:00-1:30 Period 8 1:00-1:30 Period 8 1:00-1:30
LATE START SCHEDULE
6TH GRADE 7TH GRADE 8TH GRADE
Period 1 Late Start Period 1 Late Start Period 1 Late Start
Period 2 Late Start Period 2 Late Start Period 2 Late Start
Period 3 10:15-11:00 Period 3 10:15-11:30 Period 3 10:15-11:30
LUNCH 11:04-11:34 Period 4 11:04-11:49 Period 4 11:04-11:49
Period 4 11:38-12:23 LUNCH 11:53-12:23 Period 5 11:53-12:38
Period 5 12:27-1:13 Period 5 12:27-1:13 LUNCH 12:39-1:13
Period 6 1:17-2:02 Period 6 1:17-2:02 Period 6 1:17-2:02
Period 7 2:06-2:51 Period 7 2:06-2:51 Period 7 2:06-2:51
Period 8 2:55-3:40 Period 8 2:55-3:40 Period 8 2:55-3:40
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