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AGENDA FOR DLT

▸ Payroll and Leave
▸ W-2’s
▸ Questions?



Seven Areas of Rest

▸ Physical
▸ Mental
▸ Sensory
▸ Creative
▸ Emotional
▸ Social
▸ Spiritual

Which one do you 
need to focus on?

2 Minutes to Stand and Share with an Elbow Partner..Go



▸ Physical
▸ Mental
▸ Sensory
▸ Creative
▸ Emotional
▸ Social
▸ Spiritual

http://www.youtube.com/watch?v=4xG2aJa6UyY


Employee Service Center



My Leave Balances



Employee Absence



Employee Absence



Employee Absences



Leave Entry - Personal Day

Order that 
Leave will 

be deducted 
from top to 

bottom

The 
Employee 

can 
choose

OR



Leave Entry - Illness (LOCAL)

Order that 
Leave will 

be deducted 
from top to 

bottom

The 
Employee 

can 
choose

OR



Leave Entry - Illness (State)

Order that 
Leave will 

be deducted 
from top to 

bottom

The 
Employee 

can 
choose

OR



Details in Leave Entry



Leave Paths

The Unicorn



My Pay Information

Highlight and Verify



My Payroll Information



My Employee Records



My Job Information

UPDATE



My Job Information

UPDATE



Who Do I Call?

https://docs.google.com/document/d/1SybU_AbVGGn3SYw5UX2G6g_DEGeVQSbx/edit?usp=sharing&ouid=117310317486965588890&rtpof=true&sd=true
https://docs.google.com/document/d/1SybU_AbVGGn3SYw5UX2G6g_DEGeVQSbx/edit?usp=sharing&ouid=117310317486965588890&rtpof=true&sd=true


Who Do I Call?

https://docs.google.com/document/d/1W5ufD2by7JzIhQ8F6AyzvkmE4M1oFqvp/edit?usp=sharing&ouid=117310317486965588890&rtpof=true&sd=true
https://docs.google.com/document/d/1W5ufD2by7JzIhQ8F6AyzvkmE4M1oFqvp/edit?usp=sharing&ouid=117310317486965588890&rtpof=true&sd=true


Launch!

You are all leaders…
You drive behavior….
Your behavior influences others 
And drives outcomes!




