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-How to check attendance-

1. Loginto your computer with the account given to you by the campus secretary.

2. Launch the Google Chrome internet browser on the
desktop.

O

3. Click on the “TEAMS” link under the District section on
the homepage or type teams.abileneisd.org into the
URL search bar.

@ Welcome to the New AISD Intranet Website

This website replaces the old district Intranet site and consolidates features and functionality from other AISD legacy web applications '
TEAMS. If an issue is encountered with the website, please let Technology know by opening a Technology Support Request.

District

Abilene ISD Emergency Actions
Google Search

Abilene ISD Web Page
Shared Folders

Google Drive
TEAMS

*If you only see a blue page with this error message:

Check your browser for pop-up blocker warnings. —

o Click warning and allow pop-ups.

> Vour browser's popup blocker has prevented TEAMS from starting. Please click here to lsunch TEAMS.
It is recommended that you either disable the popup blocker during TEAMS session or add the current

The certified browsers for TEAMS are Microsoft Internet Explorer, versions 7, 8 & 9, Mozilla Firefox, versit

&

[ Pop-up blocked |77 1

o

] Oth

« Refresh the page. (Hit F5 on the keyboard)

Done

4. Login usingthe account you created for the Substitute-
Employee Service Center. This could be your employee
ID.

10

& https://teams.abileneisd.org/common/EntryPointSignC

JWEIcUmE |
Login
User ID: * Employee ID

Password: * | password you created

5. Click on the arrow next to “SIS — Teacher Menu” and
select “Take Classroom Attendance”.

Welcome to the TEAMS Employee Home Page.

&

| SIS - Teacher Menu

Enter Classroom Grading
(Take Classroom Attendance )
Teacher Connect Sections
Maintain Teacher Gradebook Category
Discipline Fast Form
Discipline Incident Search (Teacher)
Student Discipline Incident Search
(Teacher)
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6. Checking attendance:

HOMERQOM - HRO3 Section: 303 Term: s2 pay: T Periad: HRM

| Student Roster |

o You will automatically see the current class period. iew: [Class Roster n Lt View
. . . Scheduled

You can toggle between List View and Seating—+ ST S =TT
Chart/Student Picture View. ol Tz
* . . 536926
Some teachers may only have List View. e s —
T Dobbins, Reymundo ® 508907
o Click the buttons P-Present, A-Absent, T-Tardy./ 2 .
barra, Tito Mikel C 513475
Jeffro, Xavier Arnoldo C 527621
« Check the Course/Section tab. There may be multiple ] Jones, Sars saneth . 516900
SECtIOI’]S |n the same course. Jordan, Alejandra Lizett O 513273
Jordan, Charles Isaac (Isaac) O 526960

Scott, Oliver Charles

Valdez-Villanueva, Addison Grace

Perfect Attendance

7. When your attendance is complete, click “Post”.

ocal ID Absence Reason Gender

=] 5]

8. Click “Ok” on the next screen.

ocal ID Tardy Reason Gender

= |

Sonesl

Classroom Attendance

Attendance Date: E Friday m View All

Section Periods

9. If you need to edit attendance after you have posted it:

e Repeat Steps 1-5 Sort | Clear  Sorted by: Description,Campus
) Cl'ck the COurse/Sectlon you Wish to change Campus Posted period Description Course ID Section ID
and then click “Select”. B 5 5] =
. “ ” [113 hd HRM HOMEROOM HRO1 103 ]
e Repeat Steps 6-8, remember to click “Post”.




